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Working procedures for workshops*
(reference number: 2000-18)

1.
National workshops

1.1
A national workshop is a workshop, which is convened by a Contracting Party (usually the lead country for the subject matter of the workshop). Issues to be addressed at national workshops should be decided upon by the workshop hosts, taking into account any recommendations/guidance given by OSPAR or its subsidiary bodies. The host country may decide to publish the outcome of a national workshop; publication should take place under its own auspices, i.e. via an appropriate national institute and with no involvement from the OSPAR Secretariat. In any case, the outcome of such a workshop should be reported to the relevant third tier working group(s) and/or to the relevant Committee(s).

2.
Workshops organised under the auspices of OSPAR

2.1
An OSPAR workshop is a workshop which is convened by OSPAR, but which is organised and hosted by a lead country. The terms of reference for such workshops should be approved by the appropriate Committee. Draft terms of reference should, if possible, be prepared in consultation with the Secretariat.

2.2
The lead country should decide which organisations or specialists should be invited to participate at the workshop.

2.3
The lead country should prepare a report on the outcome of the OSPAR workshop for consideration by the appropriate third tier working group or by the appropriate Committee. Host countries should:

a. endeavour to finalise an agreed report on the workshop, which should include minority views relevant for future work whenever necessary;

b. include an executive summary of approximately 5 pages - this is particularly important for reports which will contribute to the preparation of QSRs;

c. supply a digital version of the workshop report to the Secretariat.

2.4
There are three options for the publication of information arising from an OSPAR workshop:

a.
a lead country may publish a report of an OSPAR workshop. In this case publication should take place via an appropriate national institute and without the involvement of the OSPAR Secretariat. The publication should include the following disclaimer:

“This document presents the outcome of a workshop held within the auspices of the OSPAR Commission. Caution should be exercised when using this report since the views expressed represent those of the workshop participants and may not necessarily reflect the formal views of the OSPAR Commission or the views of the individual Contracting Parties.”;

b.
relevant extracts of a report on an OSPAR workshop may be published as a formal OSPAR publication. In this case the following procedure should be followed:

(i)
the lead country should prepare a proposal for consideration by the appropriate third tier working group or by the appropriate Committee, which recommends those elements of the workshop report which in its view should be published as an OSPAR report;

(ii)
the Committtee or, as appropriate, the third tier working group (via its parent Committee) should decide, which elements of the workshop report to recommend to OSPAR for publication.


In making this decision the working group and/or the Committee should take into account:

· the agreed terms of reference for the workshop;

· the proposal by the lead country; 

· comments made by the Secretariat.


In case where the third tier working group considers there is sufficient justification to recommend publishing elements of the workshop report then the working group should provide guidance sufficient for the Secretariat to prepare a draft publication for consideration by its parent Committee;

(iii)
the general rules for publications (reference number 2001-13) should be followed when finalising the publication), with the addition that the publication would include the following disclaimer:

“This document presents the outcome of a workshop held within the auspices of the OSPAR Commission. Caution should be exercised when using this report since the views expressed represent those of the workshop participants and may not necessarily reflect the formal views of the OSPAR Commission or the views of the individual Contracting Parties.”

c.
host countries may extract relevant information from the workshop report for publication in the peer reviewed literature.

2.5
The appropriate Committee should decide whether and how to include the technical and scientific results of an OSPAR workshop in the work of the Commission. When the inclusion of such results in the work of the Commission would imply budgetary consequences a decision must be made by OSPAR.

3.
Participation of the Secretariat

The participation of the Secretariat in workshops will be decided upon by the Executive Secretary, taking into account that the workload of the Secretariat should not be adversely affected. As a general rule, the travel and subsistence costs associated with the participation of the Secretariat should be met by the host country.

*	Secretariat note: This procedure was established by the Joint Meeting of the Oslo and Paris Commissions (cf. OSPAR 97/15/1, Annex 17). In the light of the agreements made at OSPAR 2000 with respect of OSPAR’s working arrangements and procedures, the Secretariat has amended this procedure with a view to reflecting these working arrangements and procedures as they exist after OSPAR 2000 (cf. OSPAR 00/20/1, § 18.3d(iii)).
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