Requirements for the submission of national comments

(to ICES when submitting monitoring data)

Introduction

ASMO 2007 agreed that there should no longer be a requirement for Contracting Parties to submit national comments on their CEMP monitoring data to ICES as long as CEMP data continues to be assessed on an annual basis. Contracting Parties should, however, ensure that national experts participating in MON assessments of CEMP data are as familiar as possible with the detail of their national submissions of such data, including, for example, the type of information previously supplied in national comments. Contracting Parties not taking part in MON should at least ensure that the assessment group is informed of any factors (e.g. change of methodology) which might have had a significant effect on their results. Contracting Parties should also ensure that, subsequent to the production of a draft assessment report following the MON meeting, the required effort is put into responding to any queries on or interpretation required of their national data, so that a finalised report can be produced prior to the subsequent SIME meeting. Contracting Parties can continue to submit their national comments/national reports on monitoring to meetings of SIME on a voluntary basis using the most appropriate format.
In implementing this agreement, Contracting Parties may need to take account of the previous requirements for the supply of national comments as set out below.
The commentary should be concise and balanced in content and should include information according to the categories listed in sections 1 and 2 below. A copy of the checklist in section 3 should be completed for every year of data submission to which the commentary relates and should be submitted with the commentary. Commentaries and checklists should be submitted on electronic media, preferably as .pdf files.

Section 1.
General details
1.1
Executive summary

1.1.1
A short resume of the annual monitoring activities and results.

1.2
Introduction
1.2.1
A reference to the correspondence between the national monitoring activities and the implementation of the JAMP.

1.3
Information on measurements

1.3.1
A description of results, including maps and tables (i.e. a brief overview of which contaminants were monitored, which biological effects measurements etc. in order to give a “snapshot” of what has been done). 

1.3.2
An explanation, if necessary, of the reasons for the concentrations of particular contaminants or results from biological effects tests found in a particular area (e.g. because the area is affected by discharges from a particular industry).

1.3.3
A comparison of the newly supplied data from a particular area with those previously provided for that particular area.

1.4
Overall conclusions

1.4.1
A brief summary of conclusions drawn.

Section 2.
Technical details

2.1
Compliance with guidelines/procedures

2.1.1
A description of the guidelines/procedures used.

2.1.2
An explanation as to why the applied procedures do not comply with agreed procedures, if appropriate.

2.2
Information on Quality Assurance

2.2.1
A specification of the most recent recognised international, national or bilateral intercalibration exercise in which the laboratories producing the data have taken part.
 In the case of bilateral intercalibration the results should be reported with the national comments, unless these data have already been supplied to ICES.

2.2.2
A description of the in-house quality assurance programmes of participating laboratories.

2.2.3
Notification as to whether the laboratory has a valid accreditation or certification, according to for example EN45001, for sampling and/or chemical analysis and/or biological analysis. The name of accreditation body should be stated, together with the period of validity of the accreditation and a list of the relevant procedures included in the scope of the accreditation.

2.2.4
An “Event description”, describing any changes that may affect the interpretation of the data, such as changes in personnel or equipment, or unusual environmental conditions that are not recorded in the data. This should include specific information which can be used in case an explanation is sought for variations in the data, and should report unusual situations such as:

· any change in monitoring strategy

· unusual weather or hydrographic conditions, natural events or anthropogenic activity

· new personnel

· new consultants

· moving of laboratory or new laboratory facilities.

2.3
Description of the monitoring programme

2.3.1
Alterations to the monitoring programme and reasons for the alterations.

2.3.2
Lists of parameters and the ICES code list of parameters.

2.3.3
Short descriptions of the sampling procedures.

2.3.4
A map depicting the sampling locations. In association with the map there should be an overview of the local names for the sample sites. The list should also contain the label/code that the countries apply when they refer to the site in their national database and when they report the data to ICES.

2.3.5
The sites sampled for temporal trends should be distinguished from those sampled for spatial distributions.

2.3.6
If the position of a site sampled for temporal trends differs from the previous year’s position, an explanation for the reasons for the change should be given.

2.3.7
Information on spawning periods (recalling that sampling should take place when fish are in a stable physiological state, and in any case outside the period of spawning).

2.3.8
For estuarine/seawater data information should be given on where the estuary ends and the coastal waters begin. If necessary, coastal areas should be subdivided.

2.3.9
A description of the analytical methods applied.

2.3.10 A description of the components of variability as described within the applied guidelines.

Section 3
Checklist of contents of the national comments

QA document for _______________________



Environmental monitoring data for the year ______

Note: Please use one sheet per year of data submission. If the document refers to more than one year, attach the appropriate number of cover pages.

This document includes the following information to be linked to the data submission:

Data type:


 FORMCHECKBOX 

CF

 FORMCHECKBOX 

Methods information
 FORMCHECKBOX 

Monitoring Programme information


 FORMCHECKBOX 

CS6
 FORMCHECKBOX 

Methods information
 FORMCHECKBOX 

Monitoring Programme information


 FORMCHECKBOX 

CW6
 FORMCHECKBOX 

Methods information
 FORMCHECKBOX 

Monitoring Programme information


 FORMCHECKBOX 

DF6
 FORMCHECKBOX 

Methods information
 FORMCHECKBOX 

Monitoring Programme information


 FORMCHECKBOX 

PP6
 FORMCHECKBOX 

Methods information
 FORMCHECKBOX 

Monitoring Programme information


 FORMCHECKBOX 

PB6
 FORMCHECKBOX 

Methods information
 FORMCHECKBOX 

Monitoring Programme information


 FORMCHECKBOX 

ZB6
 FORMCHECKBOX 

Methods information
 FORMCHECKBOX 

Monitoring Programme information


 FORMCHECKBOX 

ZP6
 FORMCHECKBOX 

Methods information
 FORMCHECKBOX 

Monitoring Programme information

QA documents can include national comments as defined in the OSPAR guidelines, national monitoring reports or separate documents with detailed methods descriptions. Individual method descriptions can be sent directly to the ICES Environmental Data Centre.

Methods information can include notes on changes in methods and user defined codes.

Monitoring Programme information can include any unusual occurrences in sampling etc.

All documents must be submitted on electronic media, preferably as .pdf files. Any reports, which were previously submitted to SIME or ICES on paper, are requested to be resubmitted directly to ICES on electronic media.

Section 2.2 of the national comments will be extracted from the reports and attached in the ICES database to the relevant monitoring data sets. If the national comments do not contain section 2.2, then no link will be made to Contracting Parties’ national comments within the ICES database.
File name __________________________ Sent to _______________ via ___________________
� 	As revised by ASMO 2007.


� 	Data will be kept in the data bank irrespective of documentation of QA. Data may be rejected during the assessment procedure.


�	Insert the name of the Contracting Party making the submission


�	Insert the year in question


� 	CF = contaminants in biota	CS = contaminants in sediments	CW = contaminants in sea water


	DF = fish diseases	PP = phytoplankton	PB = phytobenthos


	ZB = zoobenthos	ZP = zooplankton
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