OSPAR Indicator Assessment – Template & Guidance
This OSPAR Indicator Assessment Template and Guidance document has been structured and styled using the agreed Guidance on the Production of an OSPAR Intermediate Assessment (OSPAR Agreement 25-04).
An interactive wiki version of OSPAR Agreement 25-04 has been prepared: https://github.com/osparcomm/IntermediateAssessment/wiki/Intermediate-Assessment-Guidance-Document 
[bookmark: _Toc170804654][bookmark: _Toc188353128]Indicator Assessment - Assessment Package Checklist
The assessment submission will only be considered complete by the relevant Committee and ICG-QSR once the checklist below is completed and all content are submitted. The listed components facilitate the process of assessment publication, incomplete submissions will lead to delays in publication. All section references relate to OSPAR Agreement 25-04.
	Deliverable
	Description
	Included?

	Assessment template
	Completed Microsoft Word template, including all extended sections. High resolution Figures and Tables inserted in the text where they are referenced (see: §4.1.1. Assessment template guidance)
	☐
	Writing and Style Guidance
	Review and apply the Writing and Style Guidance (see: §Annex 5. Writing and Style Guidance)
	☐
	Assessment metadata template
	Completed ‘Assessment Metadata’ template, included in this document. (see: §4.1.2. Assessment metadata template guidance)
	☐
	Assessment units
	All assessments must clearly define the Assessment Units used as explicit boundaries on a map in a Geographic Information Systems (GIS) compatible ESRI Shapefile and by delivering the Shapefile as part of the final assessment package. The AU Shapefile will be published on ODIMS and linked to the final published assessment in OAP (see: §4.1.3. Assessment units)
	☐
	MSFD table
	Completed Microsoft Excel template	Comment by Chris Moulton: This template will be linked pending finalisation
	☐
	Data results
	A zip file containing the final results file(s) generated by the assessment, e.g., shapefile, MS Excel spreadsheet. This enables the Secretariat to recreate tables, graphs or figures which ensures consistency across the entire Intermediate Assessment.
	☐
	Data snapshot
	A zip file containing all data underpinning the assessment that would be required to re-run the assessment.
	☐
	Image consent form
	Complete image consent forms for any media included in the assessment
	☐
	Plagiarism declaration
	Authors have noted the plagiarism declaration
	☐

An Indicator Assessment is an assessment of a Common Indicator, which are single, measurable components reflecting the overall condition of the marine environment.
OSPAR Indicator Assessment Template
TitleGuidance:
Full title of the assessment. Previous iterations of the assessment should be considered to ensure clear linkages are made.





Insert ‘Title’ text here

Key MessageGuidance:
A brief description of what the indicator is and what the assessment outcome shows. This should be a non-technical, non-scientific description for a general or policy audience. 50 word limit.





Insert ‘Key Message’ text here


BackgroundGuidance:
Text in this section should remain largely unchanged from previous iterations of the assessment, if possible.
A brief non-technical, non-scientific introduction to the indicator, for a general audience. Reference to existing OSPAR Agreements should be made, along with a description of key drivers or pressures.
Provide any images appropriate to the background section (photo, illustration) and include where referenced in the text.
The numbering of the figures/tables/formulae etc. in this section, will follow a Figure 1, Figure 2, Figure 3, Table 1, Table 2, Formula 1 etc. structure.
Language should be easily understandable for a non-scientific audience – avoid citations and scientific names. This section must stand alone and not reference the extended section. 250 word limit.











Insert ‘Background’ content here

OSPAR Indicator Assessment Template


1

Background (Extended) Guidance:
Any supplementary background information.
Include any tables, figures or formulas in line with the text.
For this section, the figure/table/formula numbering will follow a Figure a, Figure b, Figure c, Table a, Table b, Formula a, Formula b etc. structure. 
This extended section is for all the technical content, the text must be readable and scientific terms should still be explained where propriate.
Citations can be made in this section; the reference will be captured at the end of the assessment under References.









Insert ‘Background (Extended)’ content here

Assessment Method (Extended)Guidance:
Text in this section should remain largely unchanged from previous iterations of the assessment, if possible.
The ‘Assessment Method’ for Indicator Assessments should be kept short. This section should refer to an underlying CEMP Guideline or agreed, published methods that capture the detailed methodological descriptions, including: monitoring methodology to collect the data, and statistical protocols for calculating the indicator. Deviations or adaptations to the published methodologies should be clearly described and captured here.
Include any tables or figures in line with the text.
For this section, the figure/table/formula numbering will follow a Figure a, Figure b, Figure c, Table a, Table b, Formula a, Formula b etc. structure. 
This extended section is for all the technical content, the text must be readable, and scientific terms should still be explained where appropriate.
Citations can be made in this section; the reference will be captured at the end of the assessment under References.












Insert ‘Assessment Method (Extended)’ content here



ResultsGuidance: 
Description of the observed status of the indicator in the assessed area and any change/trend/assessment outcome. 
Language should be easily understandable for a non-scientific audience – avoid citations and scientific names. This section must stand alone and not reference the extended section.
Status of the assessed elements, including whether the assessment value/threshold has been achieved in the assessment units.
Threshold value terminology - Describe a threshold value as ‘achieved’/‘not achieved’.
If no data or results are available for some assessment units, indicator status can also be described as ‘not assessed’. If no threshold value has been approved for expressing the status of the indicator, the status can be described as ‘unknown’.
The indicator should only be described as achieving or not achieving its threshold. An indicator threshold does not represent achieving or failing to achieve good environmental status and such language should be avoided (unless describing an Integrated Indicator Assessment).
For some indicators the assessment will be against an assessment value (e.g., background concentration, abundance threshold value). In such cases provide a description on whether the value/threshold has been achieved in the assessment unit.
Include any tables or figures in line with the text.
The numbering of the figures/tables/formulae etc. in this section, will follow a Figure 1, Figure 2, Figure 3, etc. structure.
450 word limit.

















Insert ‘Results’ content here


Results (Extended)Guidance: 
Any additional information regarding results. 
This extended section is for all the technical content, the text must be readable, and scientific terms should still be explained where appropriate.
Include any tables or figures as they appear in the text.
For this section, the figure/table/formula numbering will follow a Figure a, Figure b, Figure c, Table a, Table b, Formula a, Formula b etc. structure. 
Citations can be made in this section; the reference will be captured at the end of the assessment under References.


[bookmark: _Hlk190774715]





Insert ‘Results (Extended)’ content here



ConclusionGuidance: 
Conclusion on the assessment of the indicator. A description of what the results of the assessment show, any conclusions/implications/limitations/confidence. See also: Annex 2. Confidence Guidance
Outlook of change/direction; estimate by when achieving the assessment value/threshold and/or target values is expected. 
Trend and/or direction of change between the assessment periods, the trend in the long-term, taking account of changing human activities and environmental factors.
The limitations and confidence of the Indicator Assessment should be described in language for a general and policy audience. 
Language should be easily understandable for a non-scientific audience – avoid citations and scientific names. This section must stand alone and not reference the extended section.










Insert ‘Conclusion’ content here

Conclusion (Extended) Guidance: 
Further conclusions/implications/limitations/confidence including detailed background to the “Conclusions” section.
Limitations and confidence in the assessment can be described in more scientific and technical terms.
This extended section is for all the technical content, the text must be readable, and scientific terms should still be explained where appropriate.
Citations can be made in this section; the reference will be captured at the end of the assessment under References.








Insert ‘Conclusion (Extended)’ content here







Knowledge GapsGuidance: 
Brief description of gaps in knowledge. If the number of gaps is high, give a general overview of the main categories of gaps, e.g., research gaps, data gaps, lack of monitoring. Also, if possible, add recommendations for measures to fill knowledge gaps to ensure progress towards the achievement of OSPAR’s strategic objectives. See: §1.2. Assessing the status of the marine environment.
When describing knowledge gaps, note whether they have already been highlighted in previous OSPAR assessments and are listed in the current OSPAR Science Agenda or whether they are new gaps.
Language should be easily understandable for a non-scientific audience – avoid citations and scientific names. This section must stand alone and not reference the extended section.








Insert ‘Knowledge Gaps’ content here

Knowledge Gaps (Extended)Guidance: 
This extended section is for all the technical content; the text must be readable, and scientific terms should still be explained where appropriate.
The information in this and the previous sections will be used to inform future iterations of the OSPAR Science Agenda (OSA).
Fill out the reporting template provided below with the identified knowledge gaps. When completing the reporting template, describe any gaps in knowledge, e.g. science gaps or data gaps, and describe what work or studies would be needed to fill the gaps, if possible. Note whether they have already been highlighted in previous OSPAR assessments and are listed in the current OSA or whether they are new gaps. If they are already listed in the current OSA, please clearly make a reference to the existing OSA knowledge gaps.
Citations can be made in this section; the reference will be captured at the end of the assessment under References. 










Insert ‘Knowledge Gaps (Extended)’ content here, noting the Knowledge Gaps table on the following page








Knowledge Gaps Reporting Template:
This content is an extract from OSPAR Agreement 26-01, ‘Guidance on the Maintenance of the OSPAR Science Agenda’, included here for reference in completing the empty template table, below this guidance table: 
	Column
	Title
	Responsible body
	Purpose
	Guidance

	A
	ID number
	Secretariat
	Unique identifier
	Assigned by the secretariat, based on JAMP/CEMP reference 

	B
	Topic
	Assessment lead
	Allow the OSA to be searched / displayed by ‘topic’
	All relevant topics associated with the knowledge gap should be selected from the standard list (see Annex II). For example, if a knowledge gap is about the impact of climate change on marine birds, then topic number 5 (marine birds) and topic number 10 (climate change and ocean acidification) should be selected.

	C
	Identified knowledge gap – Title
	Assessment lead
	A short name that gives an immediate indication of subject matter of the knowledge gap to any interested person
	There is a limit of 50 characters including spaces 

	D
	Identified knowledge gap – Description
	Assessment lead
	Provides sufficient information to enable an understanding of the knowledge gap. 
	Provide an explanation of the knowledge gap which gives sufficient information to enable a more detailed understanding of the knowledge gap than the title. Where possible include information on the types of action or investigation that could be undertaken to address the gap. This text should not be a repeat of the knowledge gap title.

Where the knowledge gap originates from a joint assessment of the quality status of the marine environment, the text is likely to be the same or similar to the relevant text in the “Knowledge gap – extended section” part of the assessment.

	E
	OSPAR Regions
	Assessment lead
	Allow the OSA to be searched / displayed by OSPAR region
	Specify which OSPAR Region(s) the knowledge gap relates to. If selecting more than one region separate them with a comma, e.g. Region II, Region III.  State “All Regions” if applicable to the whole OSPAR maritime area.  If a knowledge gap is relevant to a specific sub-regional area(s) this can be included in Column D – ‘Knowledge gap – description’.

	F
	Relevant for MSFD art. 8
	Assessment lead
	Allow the OSA to be searched / displayed by MSFD criteria
	Specify the relevant MSFD descriptor. Advice and consistency check can be a sought from ICG-MSFD. 

	G
	Knowledge gap category
	Assessment lead
	Allow the OSA to be searched / displayed by ‘category’
	Annex III includes a description of each knowledge gap category. Select the most appropriate knowledge gap categories. More than one knowledge gap can be selected, separate with a comma. 
Note that ‘Category’ is not the same as ‘Topic’ (Column B).

	H
	Assessment title
	Assessment lead
	Provide a reference to further information and also evidence of where the knowledge gap has originated. Related information is in Columns I and J
	This is the title of the joint assessment of the quality status of the marine environment that identified the knowledge gap, e.g. an indicator assessment, other assessment, thematic assessment, etc.
Some knowledge gaps are identified by mechanisms other than joint assessments of the quality status of the marine environment. Where possible reference to an OSPAR publication that identified the knowledge gap should be provided. 
If there is no relevant OSPAR publication record: ‘No publication available – proposed by OSPAR Committee [XYZ25]’] 

	I
	Assessment Category 
	Assessment lead
	Allow the OSA to be searched / displayed by assessment category
	Select the type of assessment from Annex IV.
This is also a metadata field required in the OSPAR assessment portal.

	J
	Assessment link 
	Secretariat
	A link to access the assessment named in Column H.
	Provide a link to the assessment or other OSPAR publication. If no publication is available and this was proposed by an OSPAR Committee, reference the appropriate summary record. 
This is also a metadata field required in the OSPAR assessment portal.

	K
	Implementation status
	Groups/Committees
	Allow understanding if work is underway to fill the knowledge gap or if the knowledge gap is closed. (linked to Column L)
	Select from:
· Not started
· In progress
· Closed

	L
	Implementation status explanation
	Groups/Committees
	Support the status selected in Column K.
	Provide supporting text to explain the implementation status in Column K. If the work is underway to fill the gap provide further information on that work and timescales if possible. If the knowledge gap has been filled provide a short explanation why. 

	M
	BLANK COLUMN
Entries in all Columns A-L will be published externally on the OSA webpage of the OSPAR website. Information in subsequent columns will not be published and is for internal OSPAR purposes only

	N
	OSPAR Committee 
	Secretariat
	Specify ownership of knowledge gap (linked to Column O)
	Specify the main OSPAR Committee responsible for the knowledge gap.

	O
	OSPAR Group 
	Secretariat
	Specify ownership of knowledge gap (linked to Column N)
	Specify the OSPAR subsidiary body responsible for the knowledge gap.

	P
	Classification
(class 0-3)
	Groups/Committees
	Dictates if will pe published externally and if OSPAR can fill the knowledge gap (linked to Column Q)
	Assign 0, 1, 2 or 3. See Annex V.

	Q
	Classification rationale 
	Groups/Committees
	Records and justifies the classification selected in Column P
	See Annex V. 

	R
	Strategic objective (Sx)
	Groups/Committees
	Allows understanding of where knowledge gaps are related to the delivery of the NEAES (linked to Columns S and T)
	Where relevant specify any OSPAR Strategic Objective of the NEAES that this knowledge gap relates to.
It will not always be relevant to link to a Strategic Objective. 

	S
	Operational objective (Sx.Oy)
	Groups/Committees
	See Column R
	Where relevant specify any OSPAR Operational Objective of the NEAES that this KG relates to.
It will not always be relevant to link to an Operational Objective. 

	T
	Link to relevant NAES Tasks
	Groups/Committees
	See Column R
	Where relevant specify any NEAES Task that this knowledge gap relates to. A knowledge gap may hinder delivery of a NEAES Task or a NEAES Task could be developed to address the knowledge gap. 
If a NEAES Task has been developed to address a knowledge gap consider including relevant text in Columns K and L.
It will not always be relevant to link to an NEAES Task. 

	U
	Policy deadline
	Groups/Committees
	Explain if knowledge gap is associated with a specific deadline
	Specify the date and supporting information to justify the deadline.

	V
	Extent of overlap with previous OSA
	Assessment lead
	Ensure previous OSA considered and avoid duplicate entries 
	If there is overlap, specify the existing OSA reference(s) and include a recommendation on whether it should be closed or left open along with a short justification. 
If no overlap – state “no overlap”

	W
	Last update at [Committee]
	Groups/Committees
	Provide audit of when KG last reviewed by the responsible committee
	Include Committee meeting reference, e.g. BDC27
This also provides a reference to the summary record if there are associated records of discussion. 

	X
	Internal comments 
	Assessment leads or Groups/Committees
	Record outcome of latest committee review
	This is a free text field it should be kept short but meaningful. It is not intended to replicate information in other columns nor to replicate detailed information that may be included in the meeting summary record. Providing cross-references may be helpful.
Non exhaustive suggestions are: 
· New KG approved 
· KG reviewed no updates required
· KG reviewed changes agreed [resulting from new indicator assessment] [to reflect progress in addressing knowledge gap] [due to completion of NAEAS Task] [see SR for more detail], etc.
· KG reviewed classification changed (see Columns P and Q)
· KG reviewed and closed (see Columns K and L)
The update should replace any previous text. If required, any previous updates will be available in archived versions of the OSA.

	Y
	Review date
	Group/Committees
	Date by which knowledge gap must be reviewed 
	This is to ensure that the OSA remains up to date and that knowledge gaps do not remain on the OSA without a check that this is appropriate. The selected date should trigger a review by the relevant group or committee.
In the case of routine assessments (e.g. indicator assessment) it may be appropriate to link this to the next planned assessment. However, care needs to be taken to ensure that this is not too long a period which may miss relevant updates.
The review date may be based on anticipated delivery of relevant work by OSPAR or external bodies.  


Complete the template table with the relevant information:
	Column
	Title
	Purpose
	Content

	A
	ID number
	Unique identifier
	[Completed by Secretariat]

	B
	Topic
	Allow the OSA to be searched / displayed by ‘topic’
	

	C
	Identified knowledge gap – Title
	A short name that gives an immediate indication of subject matter of the knowledge gap to any interested person
	

	D
	Identified knowledge gap – Description
	Provides sufficient information to enable an understanding of the knowledge gap. 
	

	E
	OSPAR Regions
	Allow the OSA to be searched / displayed by OSPAR Region
	

	F
	Relevant for MSFD art. 8
	Allow the OSA to be searched / displayed by MSFD criteria
	

	G
	Knowledge gap category
	Allow the OSA to be searched / displayed by ‘category’
	

	H
	Assessment title
	Provide a reference to further information and also evidence of where the knowledge gap has originated. Related information is in Columns I and J
	

	I
	Assessment Category 
	Allow the OSA to be searched / displayed by assessment category
	

	J
	Assessment link 
	A link to access the assessment named in Column H.
	[Completed by Secretariat]

	K
	Implementation status
	Allow understanding if work is underway to fill the knowledge gap or if the knowledge gap is closed. (linked to Column L)
	

	L
	Implementation status explanation
	Support the status selected in Column K.
	

	M
	BLANK COLUMN
Entries in Columns A-L will be published externally on the OSA webpage of the OSPAR website. 
Information in subsequent columns will not be published and is for internal OSPAR purposes only

	N
	OSPAR Committee 
	Specify ownership of knowledge gap (linked to Column O)
	

	O
	OSPAR Group 
	Specify ownership of knowledge gap (linked to Column N)
	

	P
	Classification
(class 0-3)
	Dictates if will pe published externally and if OSPAR can fill the knowledge gap (linked to Column Q)
	

	Q
	Classification rationale 
	Records and justifies the classification selected in Column P
	

	R
	Strategic objective (Sx)
	Allows understanding of where knowledge gaps are related to the delivery of the NEAES (linked to Columns S and T)
	

	S
	Operational objective (Sx.Oy)
	See Column R
	

	T
	Link to relevant NAES Tasks
	See Column R
	

	U
	Policy deadline
	Explain if knowledge gap is associated with a specific deadline
	

	V
	Extent of overlap with previous OSA
	Ensure previous OSA considered and avoid duplicate entries 
	

	W
	Last update at [Committee]
	Provide audit of when KG last reviewed by the responsible committee
	

	X
	Internal comments 
	Record outcome of latest committee review
	

	Y
	Review date
	Date by which knowledge gap must be reviewed 
	



ReferencesGuidance: 
All references should use the HARVARD system. 
Many free referencing tools are available online. A guide to Harvard referencing can be found here. https://www.citethisforme.com/harvard-referencing
Author, X.Y., Date YYYY, Title. Organisation or Journal, Location, Number of pages (e.g., 123 pp) or pages (12-15)
Title. Organisation, Location, date YYYY. Publication Ref. Number of Pages







Insert ‘References’ text here
ContributorsGuidance:
Lead author(s): List the lead author(s), in the order they should appear in the citation if there is more than one lead author. 
Supporting author(s): List of supporting authors in alphabetical order, determined by the lead authors. 
Supported by: List the expert group name, relevant ICG and relevant committee.






Insert ‘Contributors’ text, below:
Lead author(s): 
Supporting author(s): 
Supported by: 

CitationGuidance: 
Author, C., Support-Author, D, 202x. [Title of indicator]. In: OSPAR, 2029: The 2029 Intermediate Assessment for the North-East Atlantic. OSPAR Commission, London.
Note: Lead authors go first (in the order they decide if more than one), the list of supporting authors is determined by the lead authors, and these go in alphabetical order.







Update ‘Citation’ text, below:
Author, C., Support-Author, D, 202x. [Title of indicator]. In: OSPAR, 2029: The 2029 Intermediate Assessment for the North-East Atlantic. OSPAR Commission, London.
[bookmark: _Assessment_Metadata]
Assessment Metadata
	Field
	Data Type
	Guidance

	Assessment type
	List
	Indicator Assessment

	Summary results
	URL
	Link to completed MSFD table, using the Excel template.

	
	
	[Guidance: Insert filename included in package here]

	SDG Indicator
	List
	List the appropriate SDG indicators.

	
	
	[Guidance: Choose from the options listed below, extracted from: https://unstats.un.org/sdgs/indicators/Global-Indicator-Framework-after-2024-refinement-English.pdf:
14.1 By 2025, prevent and significantly reduce marine pollution of all kinds, in particular from land-based activities, including marine debris and nutrient pollution
14.1.1 (a) Index of coastal eutrophication; and (b) plastic debris density
14.2 By 2020, sustainably manage and protect marine and coastal ecosystems to avoid significant adverse impacts, including by strengthening their resilience, and take action for their restoration in order to achieve healthy and productive oceans
14.2.1 Number of countries using ecosystem-based approaches to managing marine areas
14.3 Minimize and address the impacts of ocean acidification, including through enhanced scientific cooperation at all levels
14.3.1 Average marine acidity (pH) measured at agreed suite of representative sampling stations
14.5 By 2020, conserve at least 10 per cent of coastal and marine areas, consistent with national and international law and based on the best available scientific information
14.5.1 Coverage of protected areas in relation to marine areas]

	Thematic Activity
	List
	List the appropriate thematic activity header

	
	
	[Guidance: Choose from the options listed below:
Biological Diversity and Ecosystems - Integrating management actions
Biological Diversity and Ecosystems - Management of human activities
Biological Diversity and Ecosystems - Management of specific human pressures
Biological Diversity and Ecosystems - Marine protected areas (MPAs)
Biological Diversity and Ecosystems - Targeted actions for the protection and conservation of species, habitats and ecosystem processes
Eutrophication
Hazardous Substances
Offshore Oil and Gas Industry
Radioactive Substances]

	Relevant OSPAR Documentation
	Text
	OSPAR-relevant Publication, Decision, Recommendation or Other Agreement.

	
	
	[Guidance: Use the following naming protocols:
[OSPAR Publication] [YYYY]-[publication number] [title]
[OSPAR Recommendation] [YYYY]-[number] [title]
[OSPAR Decision] [YYYY]-[number] [title]
[OSPAR Agreement] [YYYY]-[number] [title]

	Date of publication
	Date
	Date the assessment is published

	
	
	[Guidance: To be completed by the Secretariat upon publication]

	Conditions applying to access and use
	URL
	The default is the OSPAR Data policy which is CC-BY for assessments (https://oap.ospar.org/en/data-policy/) and CC0 for data (https://odims.ospar.org/en/data_policy/) 

	
	
	[Guidance: add information regarding additional licencing requirements]

	Data Snapshot
	URL
	Link to all data underpinning the assessment and any associated coding or scripts that have been applied to the data to run the assessment. 
These can be supplied in the native format, e.g., spreadsheets, databases, R code, Visual Basic script, in a single zip file and the Secretariat will make them available via Github.

	
	
	[Guidance: Insert ‘Data Snapshot’ filename(s) included in package here]

	Data Results
	URL
	Link to the final results file(s) generated by the assessment e.g., shapefile, MS Excel spreadsheet

	
	
	[Guidance: Insert ‘Data Results’ filename(s) included in package here]

	Data Source
	URL
	Links to live versions of the data sources used in the assessment.
This may be to datasets hosted by ICES, OSPAR, etc.

	
	
	[Guidance: Insert links to ‘live’ data sources used in the assessment. This may be datasets hosted by ICES, OSPAR, etc.]


[bookmark: _Image_consent_form]Image consent form
The image consent form can be downloaded from the OSPAR website at the link below. Complete as many image consent forms as required:
https://www.ospar.org/site/assets/files/1291/image_consent_form_cc_and_copyright_oct2022_fill.pdf
[bookmark: _Plagiarism_declaration]Plagiarism declaration
Authors are responsible for ensuring that the work, data, and figures presented in the assessments are accurately referenced and properly acknowledged.
