[bookmark: _Hlk189114397]OSPAR Intermediate Assessment – Non-Indicator Assessment – Template & Guidance
This OSPAR Non-Indicator Assessment Template and Guidance document has been structured and styled using the agreed Guidance on the Production of an OSPAR Intermediate Assessment (OSPAR Agreement 25-04).
An interactive wiki version of OSPAR Agreement 25-04 has been prepared: https://github.com/osparcomm/IntermediateAssessment/wiki/Intermediate-Assessment-Guidance-Document 
[bookmark: _Toc170804654][bookmark: _Toc188353128]Non-Indicator Assessment – Assessment Package Checklist
The assessment submission will only be considered complete by the relevant Committee and ICG-QSR once the checklist below is completed and all content are submitted. The listed components facilitate the process of assessment publication, incomplete submissions will lead to delays in publication. All section references relate to OSPAR Agreement 25-04.
	Deliverable
	Description
	Included?

	Assessment template
	Completed Microsoft Word template, including all extended sections. High resolution Figures and Tables inserted in the text where they are referenced (see: §4.1.1. Assessment template guidance)
	☐
	Writing and Style Guidance
	Review and apply the Writing and Style Guidance (see: §Annex 5. Writing and Style Guidance)
	☐
	Data results
	A zip file containing the final results file(s) generated by the assessment, e.g., shapefile, MS Excel spreadsheet. This enables the Secretariat to recreate tables, graphs or figures which ensures consistency across the entire Intermediate Assessment.
	☐
	Image consent form
	Complete image consent forms for any media included in the assessment
	☐
	Plagiarism declaration
	Authors have noted the plagiarism declaration
	☐

A Non-Indicator Assessment is defined as an assessment that has been identified as useful in supporting the delivery of an Intermediate Assessment by providing additional information. Non-Indicator Assessments can be used as supporting evidence to improve the knowledge base in OSPAR Regions with lower coverage of monitoring or can be used as stand-alone deliverables to enhance an Intermediate Assessment by providing additional information that would not otherwise be captured.



OSPAR Non-Indicator Assessment Template
TitleGuidance:
Full title of the assessment. Previous iterations of the assessment should be considered to ensure clear linkages are made.





Insert ‘Title’ text here
Executive SummaryGuidance:
A brief description of what the assessment is and what the outcome shows. This should be a non-technical, non-scientific description for a general or policy audience. 500 word limit.





Insert ‘Executive Summary’ text here


IntroductionGuidance:
The introduction should include a description of the OSPAR measures relevant to the reported data, background on monitoring and should outline the scope and objective of the Assessment.





Insert ‘Introduction’ text here

Main Body of Text/AssessmentGuidance:
An assessment of the data should be given. This should contain details on the data submission status for each Contracting Party, the geographical coverage, monitoring programme, results and trends.





Insert ‘Main Body of Text/Assessment’ text here



ConclusionGuidance: 
Conclusions on the overall status and whether reporting should continue on the basis of the information compiled in the Main Body of Text/Assessment section.




Insert ‘Conclusion’ content here

ReferencesGuidance: 
All references should use the HARVARD system. 
Many free referencing tools are available online. A guide to Harvard referencing can be found here. https://www.citethisforme.com/harvard-referencing
Author, X.Y., Date YYYY, Title. Organisation or Journal, Location, Number of pages (e.g., 123 pp) or pages (12-15)
Title. Organisation, Location, date YYYY. Publication Ref. Number of Pages







Insert ‘References’ text here

12

12
ContributorsGuidance:
Lead author(s): List the lead author(s), in the order they should appear in the citation if there is more than one lead author. 
Supporting author(s): List of supporting authors in alphabetical order, determined by the lead authors. 
Supported by: List the expert group name, relevant ICG and relevant committee.






Insert ‘Contributors’ text, below:
Lead author(s):
Supporting author(s): 
Supported by:

[bookmark: _Assessment_Metadata]Citation
Guidance:
Author, C., Support-Author, D, 202x. [Title of indicator]. In: OSPAR, 2029: The 2029 Intermediate Assessment for the North-East Atlantic. OSPAR Commission, London.
Note: Lead authors go first (in the order they decide if more than one), the list of supporting authors is determined by the lead authors, and these go in alphabetical order.





Update ‘Citation’ text, below:
Author, C., Support-Author, D, 202x. [Title of indicator]. In: OSPAR, 2029: The 2029 Intermediate Assessment for the North-East Atlantic. OSPAR Commission, London.

Data Results
The final results file(s) generated by the assessment e.g., shapefile, MS Excel spreadsheet. This enables the Secretariat to recreate tables, graphs or figures to ensure consistency across the entire Intermediate Assessment.

Image consent form
The image consent form can be downloaded from the OSPAR website at the link below. Complete as many image consent forms as required:
https://www.ospar.org/site/assets/files/1291/image_consent_form_cc_and_copyright_oct2022_fill.pdf
[bookmark: _Plagiarism_declaration]Plagiarism declaration
Authors are responsible for ensuring that the work, data, and figures presented in the assessments are accurately referenced and properly acknowledged.

12
